Bat dau vdi Bai dang Tu dong dé dang
tai cOng viéc trén LinkedIn

Ban c6 thé cai dat Bai dang tu dong dé thu thap cac cong viéc tir Hé théng Theo déi Ung vién (ATS) hodc trang tuyén
dung va tu dong dang trén LinkedIn lam céng viéc co ban.

Thuc hién theo céc budc sau dé cai dat Bai dang Tu dong trong Recruiter (Chuyén vién Tuyén dung).

1. Dat con tré 1én &nh ho so clia ban va chon Product
. vh axe 2 ! "5 Qa6 &
settings (Cai dat San pham). :
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Product settings

Manage users in Account Center

2. Chon Job posting (Bai dang tuyén dung) & thanh bén trai.
3. Nhan View/Edit (Xem/Chinh s(fa) & bén phai cia tinh ndng Nguén bai dang tuyén dung trong ATS.

MY RECRUITER  Projects Jobs  Reports

Company Settings Jobs

Usage overview

ATS job post sources

Post jobs from your ATS automatically on LinkedIn by connecting
your ATS sources.

Job posting View/Edit

Preferences

4. Nhan Add new ATS source (Thém nguén ATS méi).

MY RECRUITER  Projects Jobs Reports

Company Settings Jobs

ATS job post sources

Usage overview

Job posting Past jobs from your ATS automatically on Linkedin by connecting your ATS sources.
Preferences

ATS and job source Requested by Status Open jobs
Job Promotion Settings 4+ Add new ATS source

Promotion settings
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5. Trong ctra s6 trugt Connect your ATS (K&t néi ATS
cla ban), hay hoan tat cac trudng:

e Select your ATS (Chon ATS cula ban): Chon ATS
tur danh sach tha xuéng. Néu ban khong nhin
thay ATS trong danh sach, ban c6 thé phat trién
nguon cap XML theo huéng dan nay hodc dang
bai theo cach tha cong.

¢ URL nguén céng viéc: Nhap URL clia nguén cap
XML hodc trang Céng viéc.

e Trang cong ty trén LinkedIn: Nhap tén céng ty
cla ban vao trudng Company (Cong ty) va chon
céng ty tir danh sach tha xuéng. Chon cong ty
cla ban ti danh sach 1a cach t6t nhat dé dam
bao cong viéc dugc két néi vai ding trang cong
ty.

e Ma theo déi ngudn ing vién (tuy chon): Nha
cung cap ATS ¢6 thé cung cdp ma nguén dé
theo doéi ing vién dén tu LinkedIn Jobs. Day la
mot doan ma nhé dugc thém vao URL ap dung
cla cong viéc ban dang trén LinkedIn. Ma nguén
cho phép ban theo daéi liéu cac ing vién nhap
vao LinkedIn Jobs cé hoan tat don xin viéc trén
Hé théng Theo déi Ung vién (ATS) cGia ban hay
khong.

Néu ban can lién hé véi nha cung cap dich vu
ATS dé 1dy ma nguén, ban cé thé hoan tat cac
trudng bat budc dé két ndi ATS clia ban ngay
bay gid va gUi phiéu yéu cau dén Bé phan H6
trg LinkedIn dé cap nhat ma theo déi nguén
Ung vién sau khi da cé ma.

e Théng tin bd sung (tuy chon): Nhap bat ky
thong tin lién quan nao cé thé giup ich khi thiét
lap yéu cau nay, chdng han nhu URL nguén cong
viéc b6 sung, yéu cau loai trir cong viéc, yéu cau
danh sach trang IP can thiét, v.v.

6. Nhan Add source (Thém nguén).

Phiéu ho trg dugc tu déng tao vaGi B6 phan Ho trg
LinkedIn dé thiét lap qua trinh thu thap.

[ Customer Learning 2

Connect your ATS X

Imported jobs from the ATS will be posted and
associated with the selected company below.

Select your ATS *

Select from list v ‘

Job source URL *

‘ Enter the URL of your XML feed or Jobs page ‘

Company page on Linkedin *

‘ Company ‘

Applicant source tracking code (optional) @

How this works ~
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https://docs.microsoft.com/en-us/linkedin/talent/job-postings/xml-feeds-development-guide

7. Sau khi B phan H6 trg LinkedIn da

thém ATS, cot trang thai sé thay d6i tu Jobs
In_Process (Dang thuc hién) sang Active .. .
(Hoat d6ng) va ban sé nhan dugc thong Post jobs from your ATS automaizally on Linkedin by connecting your ATS sources.
bao qua email tir mét thanh vién cla ATS and job source Requested by Status
nhém Ho trg Linkedin.
Enigma Corp. Karina Bieker ACTIVE
Email sé c6 hudng dan vé cac budc tiép T e
theo, bao gém dam bao céng Viéc clia GSOBA Max Lotz IN_PROCESS
ban dugc hién thi chinh xac. Ban sé c6 e T e
th chon két néi truc tiép vGi nhém H6 Flexis Maxlotz LNOT,S‘UPPDRT'E[?W -

trg LinkedIn dé hiéu liéu c6 cac gidi phap
tuy chinh nao gilp nang cao chat lugng
cai dat cua ban hay khéng. bay cling la
lic ban c6 thé chia sé ma theo déi nguén
ctia minh véi ching t6i (tuy chon) néu
ban khéng cung cap ma nay trong lan
yéu cau dau tién.

Vui long tra 16i nhdm H6 trg Linkedin
trong vong 10 ngay néu ban can thuc
hién bat ky thay déi nao.

Trong trudng hgp Bd phan HO tro
LinkedIn khong thé két ngi véi ATS, trang
thai clia ban sé hién la “Not_Supported
(Khéng hé trg dugc)”. B& phan HO trg
LinkedIn sé lién hé vé&i ban qua email dé
khac phuc su ¢ va cung cap cac tuy chon
san co.
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Sau khi ATS duoc két ndi, moi quan hé doi tac cla ban vdi LinkedIn
sé trong nhu thé nao?

LinkedIn phdi hgp chat ché vai ting déi tac ATS dé tao mot thuat todn nham diéu chinh trudng cong viéc ATS véi
trudng cong viéc LinkedIn. Vi méi ATS hoat déng khac nhau, v6i mot sé ATS, ching téi cd dé chinh xac gan 100% véi
c6ng cu chudn héa ctia minh nhung mot s6 ATS khac sé yéu cau ban lam viéc v6i Bé phan Ho trg LinkedIn dé cé dugc
cac gidi phap dinh dang va anh xa di liéu phu hgp.

Daéng tai Tu dong khong phai la quy trinh “thiét 1ap va quén di”. Sau khi ATS dugc két néi, diéu quan trong la ban phai
kiém tra dé ddm béo céng viéc ctia minh hién thi chinh xac trén LinkedIn. Néu khéng, LinkedIn sé lam viéc vai ban dé

khac phuc su ¢6 va giai quyét van dé nhu dugc néu dudi day. Chang t6i khuyén ban nén tiép tuc dinh ky xac dinh dia

diém coéng viéc va thai gian dai hon (hang thang hodc hang quy) dé dam bao di liéu chinh xac trong cac trudng cong
viéc cla ban.

Khac phuc cdc van dé thuong gap

Sau day la mot s6 van dé thuang gap, ly do xay ra va cach khac phuc.

Dia diém khéng chinh xdc

e Taisao dia diém c6 thé tat: C6 mot s6 ly do khién dia diém cong viéc c6 thé bi dién gidi sai. Vi du, néu dia diém
cdng viéc ctia ban dugc liét ké don gidn la “Dublin” thi dia diém dé c6 thé dugc dang la Dublin, Ireland hodc
Dublin, California, Hoa Ky.

e Diéu can lam néu dia diém caa ban sai: Vui long ddm bao dia diém cong viéc trén nguén cdng viéc clia ban bao
gém cad mot thanh phé va mot qudc gia. Néu cong viéc clia ban khéng dang dugc, ban c6 thé khic phuc trong
muc Recruiter bang cach tu chinh stia trong “Céng viéc khong hgp 1&8” (tim hiéu thém & day). Mét tuy chon khac
la cap nhat dia diém trén nguén cong viéc ctia ban, sau d6 dgi 24 gid dé thay ddi c6 hiéu luc trén LinkedIn. Néu
thao tac nay khéng giai quyét duoc van dé vé dia diém clia ban, vui long két néi véi Bo phan H6 trg LinkedIn qua
tinh nang trd chuyén hodc bang cach gui phi€u yéu cau trong phan Trg giup Chuyén vién Tuyén dung.

Tham nién khéng chinh xac

e Taisao tham nién c6 thé tat: Tham nién c6 thé khong chinh xac néu khéng cé trudng Tham nién nao duoc thu
thap tur ATS hodc trudng dang thu thap dugc anh xa khong chinh xac dén cac gia tri trén Linkedin.

¢ Diéu can lam néu tham nién cta ban bi sai: Két ndi vai B6 phan H6 trg LinkedIn théong qua tinh nang tro
chuyén hodc bang cach gui yéu cau trong phan Trg giup Chuyén vién Tuyén dung dé thiét 1ap anh xa tuy chinh.

Thiéu céng viéc (khéng dwoce dang trén Linkedin)

e Taisao dia diém c6 thé tat: Cong viéc clia ban c6 thé bi thiéu vi cdng viéc khéng dugc dang trén ATS trudc khi
hé théng thu thap ngudn cong viéc. LinkedIn thu thap nguén cong viéc clia ban 4 1an méi ngay.

e Diéu can lam néu cdng viéc cta ban bi thiéu: Néu cong viéc clia ban bj thi€u, hay chd chu ky thu thap tiép
theo. D& xem lan ti€p theo hé thdng sé thu thap, hay xem Next Update (Cap nhat Tiép theo) trén tab Promoted
(Quéng cao). Néu da 24 gid va cdng viéc cta ban van bi thiéu, hay két néi véi B6 phan Ho trg LinkedIn qua tinh
nang trd chuyén hodc bang cach gui phiéu yéu cau trong phan Trg gitp Chuyén vién Tuyén dung.

Néu ban can thay déi ATS hodc nguén cdng viéc

Néu ban thay d6i ATS, hay nhé thém ngudn méi trong Nguén cong viéc ATS, nhu dugc mo ta trong bang goi y nay.
Hay nhd rang viéc thay déi d6i vai bat ky trudng cong viéc nao trén trang tuyén dung hodc ATS c6 thé gay ra 16i trén
cac bai dang tuyén dung trén LinkedIn. Ddm bao kiém tra xem cong viéc clia ban c6 dang tai chinh xac khong va liéu
c6 diéu gi khong dang khong, két néi véi Bo phan Hé trg Linkedin qua tinh nang trod chuyén hodc bang cach gui phiéu
yéu cau trong phan Trg giip Chuyén vién Tuyén dung.
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https://training.talent.linkedin.com/path/welcome-to-linkedin-job-posts/correct-job-post-location-issues-in-recruiter/1342597
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